OFFICE OF THE SECRETARY OF STATE
DEPARTMENT OF ARCHIVES AND HISTORY
RECORDS MANAGEMENT DWISION
INSTRUCTIONS See Publication No. 76—RM—1 for instructions on completing thls form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,

Attention: Scheduling Section. f - ; A

>]- APPLICATION FOR RECORDS' RETENTION SCHEDULE

dre

—.

FOR AGENCY USE 11. Agency Address FOR RECORDS MANAGEMENT USE
Application Date Ga. Dept. Ole%tural Res OiL)J.I‘CeS Application Number
' Environmenta rotection Division
T r— _ Air Quality Control Section ° 80 390~ g
pplication Number | 4279 Memorial Drlve, Su1te D . Date Received E)cte COmpleted
| Decatur, Georgia 30032 AN o1 10e5 | (APR.1 61985

2. Person to Contact Workmg Tltle ‘ . Telephone Number

Linda L. Bray I Senior Secretary/Typist 656-4997

3. Action Requested '
a. [0 Establish Retention Schedule; record will continue to accumulate.
b. O Dispose of present accumulation; no further accumulation anticipated.

c. XX Amend Application No. _§0 -390 Check One: & Change; [ Supercede; O Void

4. Dates of Series 5. Reeorq.s Series Title (followed by title used in office; if different)
Earliest | Latest

ta. 170 | ?f‘mn“‘

Air Quality Source Monitoring Correspondence Files

6. Division and Office Function . What is the function of the Division and the Office in which this record series is created?
The Air Protection Branch is responsible for implementing the Georgia:Air
Quality Act of 1978. It adopts rules and regulations necessary to control
air pollution within the State, including establishing ambient air quality
standards to prevent, control or abate air pollution. It also investigates
pollution problems, develops preventive control programs, and insures in-
dustry compliance by licensing all 1ndustrles that emit contaminants into
the air. :

7. Record Series Description This file contains the fo!lowmg documents finclude form numbers and titles, if any):
-7 Attach samples of the file.

Documents relating to:

No Change L

Included are:
File is arranged:

8. Monthly Reference Rate How often are records referred to whichare:  No Chan ge
One to six monthsold _______—; Seven to twelve monthsold —______; Thirteen to twenty-four months old ;
twenty-five months andolder _________? = o ~

9. Annual Rate of Accumulation of Records : No Change
Letter-sizedrawers . _;legalsizedrawers _____ ;Shelves . ___; Other {specify)

' AR-5Q-71; Rev,76 3 T (Ower)
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T T | a. ls this the official oop\j of the series?.
If not, where is it?

b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation.

¢. Is this a vital record? |

d. Does this series have hidtorical or long term research value?

it

e. When one or two documents in the file make it necessary to keep the entire file for a long pergod could these

documents be scheduled separately? . +’ '

f, Isj&mmﬂmntud.mjﬁmmmbhsheg? If xes.gn_ach copY,

g. Is the information contained in thus series ever analyzed and/or recorded in a summanzed report?
If ves, attach copy.

h. Is there a duplication of this series in your offlce or in another office or agency?
If ves, where?

i.-ls this se_igs_(o_j_nwgcmctma_o_Lu_Legnlanlxmu:mEmgd?

i._Does the record serjes result in a2 computer printout?

11. Retention Requirements The following requires the series to be kept:

a. State Law , years, d. Audit period - years.

b. Statute of limitation % years. e. Administrative need & years.

c. Federal law . years. f. Federal retention instructions years.

Attach copy or excert of laws or regulations. Explain administrative need.

No Change
12. Approved Disposition Instructions This ag;_nw;:; recommends that the file series be cut off at the end of each:

- No Change B Calendar Year; O Fiscal Year; [J Other - - then,

& Hold in the current filesarea ______month(s) ___\3__ year(s); then

0J Transfer to loca! holdingarea; hold __.________ year(s); then

8 Transfer to State Records Center;hold B year(s); then

8 Destroy,

O Transfer to State Archives for permanent retention,

"0 Other {Specify)
These instructions apply to all prior and future accumulations of the series.
80 -2%0 A
| Agency Head/Designee (Signature) Date Records Management Officer (Signature) Date
- ~ - s ey
K. Collom | thrfp | DA annnad J-(V-FS

State Records Gommittee (Signature) Date

: Recommendations in para- ‘W [
graph 12 are approved. State Auditor/Designee . _

'//Is [vy

(If disapproved, attach letter

fHale

| of explanation.) Secretary of State/Designee QMW&W W
Attorney General/Designee //

/4/4{‘5

AR-50—71. Rev. 76 (Reversa Side

LA



U amrdatie b e i G

(RS AP I T
!

BT S S TSPV PPt

R a

r_ﬂ.“«__._.p ] ~ RECORDS MANAGEMENT DIVISION
INSTRUCTIONS: See Publication No. 76—8M—1 for instructions on completing this form. Forward signed original to

Depar_trr‘:ent of Archives and History, Records Managemen: Division, 330 Capitol Avénue, Atlanta, Georgia, 30334,
Attention: Scheduling Section.

FOR AGENCY USE 1. Ag¢ncy Address FOR RECORDS MANAGEMENT USE

Application Date GA. Dept . Naturil R?Sougcei ’ EPD Application Mumber - '
Air Quality Evaluation Section ‘ -
Anolication Number 4279QMemor{a; prive, Suite D., 't QEC>, :SC}CD'
ppiicatian Num: Decatur , Georg ia 3003 2 o Date Raceived Date Complated

7 \ ) ; | OCT 231980 - | NOV 1 7 1080

2. Person to Contact - V“Working Title T Telephone Numbar
Elon Dodgen Principal Secretary 404/656-4997

3. Action Requested
a.XX3 Estaousn Retention Schedule; record will continue to accumulate. L -
b. O Dispose of present accumulation; no further accurnulation anticipated.
c. O Amend Application No. Check One: [J Change; {1 Supercede; [J Vaoid

4. Dates of Series 5. Records Series Title (followed by title used in office. if different)
Earliest Latest

Y ~tea 1970 L}memnm Aig Quality Evaluation Source Correspondence Files

6. Division and Offica Function What is the function of the Division and the Office in which this record series is created?

The Air Quality Evaluation Section is responsible for preservation, protec-
tion, and improvement of air quality and to copduct a statewide source
monitoring program so as to safeguard the public health, safety and welfare,

7. Record Series Description ' This file contains the following documents (inc/ude form numbers and titles, if anyj: .
* Attach samplas of the file,

Documents relating to: Determining air pollutant emissions from stationary sources.

Induded are: Correspondence to and fromfindustry,yelating to emissions testing
requirements, procedures,,schedules and applicable regulations.

M

Fi!eisa.rranged: Alphabetically by company

8. Monthly Reference Rate How often ara records referred to which are:
One to six months old 79 : Seven to twelve months old . 45 ____; Thirteen to twenty-four monthsold 20 ;
twenty-five months andolder__ 5 _ -} :
9. Annual Rate of Accumulation of Rerords - g .
Letter-size drawers ; Legalsize drawers R ; Shelves _____ ; Cther {specity)
- - .\: 3 -
AR-50-71; Rav, 78 T ) (Ovor?.’




, b. Ddoes the series contain confidential information requiring security handling? If yes, cite law or regulation.’

¢, Is this a vital record?

d. Does this series have historical or long term research value?

When one or two documents in the file make it necessary to keep the entire file for a long period, could these
documents be schedulkd separately? .

f. Isthe ;nfqrmmwumﬁwmm_du nmms:n.cg_ov. —

g. Is the information contained in thns series ever analyzed and/or recorded in a sumfnanzed report?
If ves, attach coov, '

h. Is there a duplication of this series in your ofm:e orin another offwe or agency?

If ves, where? _ o

X
X
X
X e.
X
X
X
X

i._!s this series far a.majer portian of it) reqularly microfilmed?

X| i Does the record series result in a computer printout?

State Records Commjstes (Signature)

11. Retention Requirements The following requiras the series to be kept:
a. State Law . | : years. d. Audit period ‘ years,
b. Statute of limitation : years, . €. Administrative need = years,
¢. Federal law : - e YRATS, 7 £. Federal retention instructions ..years,
- Attach copy or excerpt of laws or regulations. Explain administrative need. 1
' : !
C _12. Aporaved Disposition Instn_:ctions This agency rﬂcommends that the file series be cut otf ar the end of each i
& Calendar Year; O Fiscat Year; I Other _than,
X Hold in the current files area month(s) 3 year(s}; then
0 Transfer to local holding area, hold year(s); then
XX Transfer to State Records Center: hold __é%myear(s) then
XX Destroy. Recycle paper
0O Transfer to State Archives for permanent retentian,
O Other (Specify)
Thess instructions apply to all prior and future accurpi:lati,ons of the sarias,
Head _'ggnu {Signature} Date Racords Manaqgmnt Officer  {Signature) ' Date
. . L
/L/,&W/ /9 é/_ 0 | Qpe Byomdiane, (02080
- | Date

Recommendations in para-
graph 12 are approved. State Auditor/Duign( \ A : & bl’-d‘i
fif disapproved, attach letter Y4
of explanation.) ' &ecretary of State/Designee
: Attorney General/Designee B
AR-50-71; Rev.76 in




